
 

BROMSGROVE SCHOOL 
 
We seek a professional, qualified individual to provide assistance to the Health and Safety Manager 
to ensure compliance with Health and Safety legislation. 
 
Closing date for all applications 19 August 2022. 
 
The School is committed to safeguarding and promoting the welfare of children and young people. 
Applicants must be willing to undergo child protection screening including checks with past 
employers and the DBS. 
 
JOB DESCRIPTION 
 
Job Title: Health and Safety Officer  
 
Line Manager:  Health and Safety Manager  
 
Hours of Work: Monday to Friday, 8.30 a.m.-5.00 p.m.  
 
Salary: £28-33k upon experience and qualifications  
 
Holidays: 25 days per annum, plus 8 Statutory Bank Holidays  
 2 service days after the completion of 5 years’ service. 
    
Pension: A 7 % contributory pension scheme is available. 
 
Sickness: Statutory Sick Pay only in the first year of service 
 After completion of one year, one week of full pay, after completion of two 

years, three weeks of full pay, after completion of three years five weeks’ of 
full pay, after completion of four years’, eight weeks’ of full pay. Eight weeks 
is the full entitlement. 

 
Other Benefits: Free lunch provided daily 
 Free car parking 
 
 
GENERAL DUTIES 
Provide the Health and Safety Manager with assistance to ensure compliance with Health and  
Safety legislation. 
  
MAIN DUTIES 

1. To provide assistance to the H&S Manager to ensure that the school is a safe workplace 
without risk to health. 

 
2. To provide assistance and take the lead on Fire Risk Assessment and subsequent reviews of 

these assessments including some fire safety training to staff.  
 

3. To provide assistance to the H&S Manager who is responsible for the adequate provision of 
first aid facilities and first aiders on the school campus. 



 
4. To keep updated with H&S legislation and provide current information to staff concerning 

health and safety policies and practices. 
 

5. Provide assistance to the H&S Manager to carry out proper and timely risk assessments and 
to ensure that measures and arrangements are put in place from any risks that are identified 
and all risk assessments are recorded and stored properly. 
 

6. Provide assistance to H&S Manager to ensure that the school meets health and safety 
requirement for ventilation, temperature, lighting, sanitary, washing and rest facilities. 
 

7. Provide assistance to the H&S Manager to prevent and put into place precautions against or 
have adequate control of exposure to hazardous substances and danger from flammable, 
explosive, electrical, noise, radiation and manual handling risks. 
 

8. Provide assistance to the H&S Manager to ensure that all appropriate safety signage and 
clothing is provided. 
 

9. Provide assistance to the H&S Manager who liaises with other organisations and relevant 
authorities concerning any audits and remedial actions. 
 

10. Provide assistance to the H&S Manager to report all reportable accidents to the appropriate 
bodies. 
 

11. Provide assistance to the H&S Manager to maintain and keep up to date all health and safety 
records. 
 

12. Provide assistance to the H&S Manager to provide appropriate training to staff as and when 
necessary to comply with H&S legislation and maintain the training database. 
 

13. Provide assistance to the H&S Manager to provide the Executive of the School with any 
information, practices that may affect the School’s Critical Incident Plans. 
 

14.  Provide assistance to the H&S Manager to liaise with Occupational Health on health 
surveillance where a risk assessment has identified a need. 
 

This job description is not necessarily a comprehensive definition of the role and the job holder may 
be required to undertake other duties which may be reasonably given to them by the H & S Manager 
from time to time. The role does require some flexible working hours on occasion. The job description 
may be reviewed annually or earlier if necessary and it may be subject to modification or amendment 
at any time, after consultation with the post holder. 
  



PERSON SPECIFICATION 
      ESSENTIAL   DESIRABLE 
Experience/Qualifications          
NEBOSH National General Certificate       * 
in Occupational Health & Safety 
NEBOSH National Certificate in Fire Safety                 * 
And Risk Management  
Experience of health and safety work                     * 
Experience of staff training                                          * 
 
Skills, Knowledge and Abilities 
Good ICT Skills          * 
A working knowledge of health and safety                 * 
Legislation            
Excellent communication skills         * 
Excellent team working skills         *  
Excellent organisation skills                                            * 
 
Personal 
Self-motivated                         * 
Friendly           * 
Tactful            * 
Integrity           * 
Interested in personal development         * 
 
 
HOW TO APPLY  
Please complete the online application form. The closing date for all applications 19 August 2022. 
 
The School is committed to safeguarding and promoting the welfare of children and young people. 
Applicants must be willing to undergo child protection screening including checks with past 
employers and the DBS. 
 


